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Governance & Compliance Toolkit - Summary Sheet

Purpose

This summary sheet provides an overview of the Governance & Compliance Toolkit for UK
charities and community organisations. It highlights key sections, compliance tips, and
useful resources.

Key Sections
e Governance Roles: Chairperson, Secretary, Treasurer, Committees

¢ Risk & Compliance: Risk Assessment, Risk Register, Health & Safety, Complaints,
Environmental Policy

¢ Planning & Strategy: Strategic Planning, Business Plan, Trustee Checklist

¢ Operational Guidance: AGM, Event Planning, Mergers, Closing Down

Quick Compliance Tips
* Ensure governing documents are up to date and followed.

* Maintain accurate financial records and submit annual returns.
e Conduct regular risk assessments and update your risk register.

¢ Follow UK GDPR, safeguarding, and fundraising regulations.

Useful Resources
* Charity Commission: https://www.gov.uk/government/organisations/charity-commission

¢ NCVO: https://www.ncvo.org.uk

* HSE (Health & Safety): https://www.hse.gov.uk

¢ |CO (Data Protection): https://ico.org.uk
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