
 

20-Jul-26  Worcestershire VCSE Alliance comms@worcsalliance.org  

Treasurer Role Description Template 
[Organisation Name] 

Role Purpose 
The Treasurer oversees the financial management of the charity, ensuring compliance with 
UK charity law and accounting standards, and supporting the organisation’s sustainability 
and transparency. 

Key Responsibilities 
Ensure accounting procedures and financial controls are in place. 
Handle money according to financial rules and maintain accurate records. 
Record all transactions and issue receipts for monies received. 
Advise on financial implications of strategic plans. 
Provide regular financial updates to the committee. 
Oversee and present budgets, annual accounts, and financial statements. 
Ensure accounts comply with legal requirements and are submitted to statutory bodies. 
Implement auditor recommendations and ensure investments align with charity objectives. 
Skills and Attributes 
Strong financial management and numeracy skills. 
Attention to detail and ability to maintain accurate records. 
Understanding of charity accounting and regulatory requirements. 
Ability to communicate financial information clearly to non-financial audiences. 
Time Commitment 
[Insert expected hours per month and meeting frequency] 

Accountability 
The Treasurer is accountable to the board of trustees and ultimately to the charity’s 
beneficiaries. 

Support Available 
Training and guidance from the board and external resources such as: 

https://www.gov.uk/government/publications/charity-reporting-and-accounting-the-
essentials-march-2015-cc15c/charity-reporting-and-accounting-the-essentials-march-
2015  

https://www.resourcecentre.org.uk/information/role-of-the-treasurer/  
Contact 
For more information, contact [Insert contact details]. 
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